
 

 

 

 
 

 

    

 
 

TITLE:   Safety and Security Personnel  – At Will Position 

 

REPORTS TO:  Middle School Principal and/or designee 

 

Primary Function: To organize, plan, implement and maintain a program of school safety 

and security for the building assigned.  It is the expectation that this 

employee will also act as a liaison between administration and public 

safety authorities for student management.  

 

 

QUALIFICATIONS 

1. Law enforcement background and/or experience (preferred to have been sworn in with 

badge). 

2. Ability to effectively communicate with students, school staff, community and public 

safety authorities. 

3. Ability to physically manage student altercations. 

4. Experience with crowd control/security. 

5. Awareness of variety of illegal substances. 

6. Such alternatives to the above qualifications as the Board may find appropriate and 

acceptable. 

 

 

ESSENTIAL DUTIES & RESPONSIBILITIES 

  

1. Work with counseling and administration on at-risk student interventions, as assigned. 

2. Supervision of parking lot and external grounds of school. 

3. Perform security at off-site functions, such as graduation, as assigned. 

4. Enforce purchase and display of student parking permits. 

5. Monitor security cameras. 

6. Enforce all rules under student code of conduct. 

7. Supervision of interior of the school. 

8. Work with principal or designee to arrange and conduct canine narcotics searches. 

9. Work with local fire, police and emergency service agencies on school related support 

issues. 

10. Establish and maintain positive relationships and rapport with students, staff and parents. 

11. Deliver passes and escort students as assigned. 

12. Transport and deliver mail and other items locally, as assigned. 

13. Physically intervene to stop fights. 

14. Perform other duties as assigned. 

 

 

 

POSITION DESCRIPTION 
Safety and Security Personnel  

At Will Position 



 
WORKING ENVIRONMENT & CONDITIONS 

 

Type of position:   At-will position. 

Salary/Benefits: $15 per hour, 5 paid vacation days. 

Days/Hours: Work days will be on student days; Work hours will occur between 

7 a.m. - 4 p.m. 

 

While performing the duties of this job, the employee is regularly required to walk, stand, sit, 

speak and hear.  Specific vision abilities required by this job include close vision, color vision, 

and depth perception.  The position will require work with computers and other equipment, 

involving repetitive hand movement and close vision.  The work environment(s) for this 

position will consist of several different settings, including an office and school building(s).  

Work will be performed both indoors and out-of-doors. 

(The work environment characteristics described here are representative of those an 

employee encounters while performing the essential functions of this job.  Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions.  The information contained in this job description is for compliance with 

the Americans with Disabilities Act (ADA) and is not an exhaustive list of the duties performed 

for this position.  Additional duties are performed by the individuals currently holding this 

position and additional duties may be assigned). 

Employee shall remain free of any alcohol or non-prescribed controlled substance abuse in 

the workplace throughout his/her employment in the district. 

 

The Board of Education does not discriminate on the basis of race, color, religion, national 

origin, sex, disability, age, height, weight, marital status or any other legally protected 

characteristic in its program and activities, including employment opportunities. 
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